
REQUEST FOR BOARD ACTION 
 

HENDERSON COUNTY 
BOARD OF 

COMMISSIONERS 
 

 
MEETING DATE:  November 7, 2022 
 
SUBJECT:   Public Records Disposal Request 
 
PRESENTER:  Sonya Flynn, Internal Auditor 
 
ATTACHMENTS:  Yes 

1. Public Disposal Requests and Destruction Logs 

SUMMARY OF REQUEST: 

Staff is requesting approval from the Board of Commissioners to destroy the records 
listed on the attached Public Disposal Requests and Destruction Log in accordance with 
the County’s Record Retention Policy and the provisions of the North Carolina 
Department of Natural and Cultural Resources Records Retention and Disposition 
Schedule, a copy of said pages attached hereto, as the period of these records have 
expired. 
 
 
 
 
 
 
 
 

BOARD ACTION REQUESTED:   

The Board is requested to approve this public records disposal request as presented, 
pursuant to the requirements of the County’s current Record Retention Policy. 

 

Suggested Motion:   

I move the Board approve the Public Records Disposal Request and Destruction 
Log as presented. 

 





2021 GENERAL RECORDS SCHEDULE: LOCAL GOVERNMENT AGENCIES 
1: Adm

inistration and M
anagem

ent 
 

* No destruction of records may take place if audits or litigation are pending or reasonably anticipated.  See AUDITS, LITIGATION, AND OTHER OFFICIAL 
ACTION, page A-5. 

± The agency hereby agrees that it will establish and enforce internal policies setting minimum retention periods for the records that Natural and Cultural 
Resources has scheduled with the disposition instruction “destroy when reference value ends.”  Please use the space provided. 

@ In some cases, more specific record retention and disposition requirements can be found in the relevant program schedule.  See the appendix for pointers to 
such records series. 

4 
 

ITEM # 
STANDARD 1: ADMINISTRATION AND MANAGEMENT RECORDS 

RECORDS SERIES TITLE DISPOSITION INSTRUCTIONS CITATION 

1.12  CHARTER RECORDS  
Charter and charter proceedings related to adoption, 
amendment and/or repeal. 

Retain in office permanently.  

1.13  COLLECTED DATA 
Information and statistics compiled and analyzed for 
research purposes or to support the functions of the 
agency. 
 
SEE ALSO: Data Warehouses (STANDARD 5: 
INFORMATION TECHNOLOGY RECORDS). 

Destroy in office when superseded or obsolete. If data contains 
confidential 
information, abide 
by relevant 
restrictions. 
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